






























































































































































































































































































































































THIS AGREEMENT CONTAINS INDEMNITY AND LIMITATION OF LIABILITY PROVISIONS
WHICH AFFECT YOUR LEGAL RIGHTS. READ CAREFULLY.

STANDARD OPERATING PROCEDURES

Emergency Contact Numbers:

Sentry Security Service — 830-774-5033
United Central Control (UCC) — 800-299-9900

If your alarm is activated, UCC will first call the premises. If no response, they will call the
contact numbers you have provided in case of emergency. If no one is reached, the
appropriate authorities, i.e. Police / Fire Department will be dispatched to the location.

If your alarm has been accidentally set off, enter your code into the keypad and press “On-
Off” key. It is your responsibility to call the Central Station (UCC) at 1-800-299-9900 to let
them know it is a “false alarm” as they will have received a signal that the alarm was
activated. You will be asked to provide your ABORT code (you will have
provided Sentry Security Service with this code upon installation).

Exhibit 1 Customer Initials:
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h The Comedy Magic of John O’Bryant
@UW&@M 877-601-6244  210-286-2632
7 o www.JohnsGotMagic.com

This is a firm AGREEMENT between
John O’Bryant (PERFORMER)
and Va] Verde County Library (PURCHASER)

PURCHASER;

Val Verde County Library

300 Spring Street

Dcl Rio, Texas 78840

Contact: Reba Bepavides

Phone Number(s): 830-774-7595
Email: rbenavides(@valverdecounty.org

Show(s) Scheduled: The Reading Magic Show + The Magic Safc Workshop
Date of Show: 7/31/2017

Show Time: 10:30AM

Set Up Time: 30-60 minutes prior to initial Show Time

Location of event: Val Verde County Library

Sorvi ided at thi .
Stage: No Stage. A. ¢learcd performance gpace.

Electricity: Pleasc provide 1-2 working power outlets within 25 feet of the performance space,
Sound: Yos. Performer provided.

Ei ial Details:
Show Fee: § 525.00

Total Fee remaining due on or before 7/31/2017: § 525.00

Please make checks payable to “John O'Bryam™, Cash and any major eredit card arc also accepted.

PERFORMER/AUTHORIZED SIGNER PURCHASER/AUTHORIZED SIGNER
DATE DATE
202872017
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12.21,45.86234413,231212 12.21.45.89234413,.331212

INVOICE

AMOUNT DUR USD: §350.00

IFROM John O'Bryant Qffice & Fax: 877-601-6244
AMAZING & EDUCATIONAL SCHOOL MAGIC SHOWS Mobile Office: 210-286-2632
P.O. Box 17132 ' Visit us online:
San Antonio, Texas 78217 www JohnsGotMagic.com

T¢» Val Verde County Library
300 Spring Street
Del Rio, Texas 78840

QrY | DESCRIPTION [ LINETOTAL
. Back-to-Back Show Package
: Show(s) Scheduled: The Reading Magic Show + The Magic Sufe Workshop ‘
1 . Date of Show: 731/2017

.' 25.00
i Show Time: 10:30AM 5 i
© SetUp Time: 30-60 minutes prior ta initial Show Time j ;
Location of event: Val Verde County Library l

~ Balance Remaining — Due on or before 07/31/2017: | $525.00
Ploase make chacks payablo fo “John G'Bryant”

Thank Youll|
www.JohnsGotMagic.com

12,21,48,88234413.331212 12,21,45,85234413 331212
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William A. Parker
5930 Aspen Garden
San Antonio, TX 78238
(979)373-8357

Contract & Invoice -- Musical Performance

B2/84

739

Date Venue Time Amount
Val Verde County Library
6/12/2017 | 300 Spring Street 10:30-11:15AM $325
Del Rio, TX 78840

Total

$325

Payment

To be paid by cash or check made out to “William Parker" on day perfarmance or mailed prior to
performance date. Credit cards can be accepted but there is an additional fee of 2.75% of the total
sum.

Set Up/Take Down - Performance Nesds

Artist will arrive at least 20 minute prior to performance start time in order to set up and prepare for
the show.

ltems needed for performance:
e An available outlet to plug in artist's sound system
e A chair with no arms

Cancellation policy

Should the artist have to cancel the performance, artist will notify venue as soon as possible and no
payment will be received. Should the venue cancel the show prior to 48 hours before the show, no
payment will be received. Should the venue cancel the show within 48 hours of the show, venue will
be accountable for 50% of performance fee.

Artist signature ___William A. Parker Date 3/7/2017

Venue signature Date
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COMMISSIONERS’ COURT
OF VAL VERDE COUNTY, TEXAS

RESOLUTION

RESOLUTION IN SUPPORT OF FY 2017 OPERATION
STONEGARDEN (VAL VERDE COUNTY)

WHEREAS, the Val Verde County Commissioners’ Court finds it in
the best interest of the citizens of Val Verde County to apply and accept the
2017 Operation Stonegarden (Val Verde County) grant;

» WHEREAS, Val Verde County Commissioners’ Court understands
that there is no matching fund requirements for the said project;

WHEREAS, the Val Verde County Commissioners’ Court agrees
that in the event of loss or misuse of the Department of Homeland Security
funds, Val Verde County assures that the funds will be returned to the
Department of Homeland Security in full;

WHEREAS, the Val Verde County Commissioners’ Court designates
Val Verde County Judge Efrain Valdez as the grantee’s Authorized Official
and Sheriff Joe Frank Martinez as the Grant Performance Officer. = The
Authorized Official is given the power to review, sign, and accept all grant
documents on behalf of Val Verde County; and,

WHEREAS, the Val Verde County Commissioners’ Court designates
County Auditor Frank Lowe as the grantee’s Financial Officer.
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NOW THEREFORE, BE IT RESOLVED, that the Commissioners’
Court of the County of Val Verde approves submission and acceptance of
grant application of the 2017 Operation Stonegarden (Val Verde County),
award.

PASSED, ADOPTED, APPROVED and FILED on this the 13th day of

March A.D. 2017.
/ %& AL

THe Honorable Efraiﬂ Valdez

County Judge
\ B ) | ) 7
T ol A SGA
The Honorable Martin Wardlaw The Honorable Lewis G. Owénd
Commissioner, Pct. #1 Commissioner, Pct. #2

an
A J e o el

The Honorable Robert Bean Nettleton The Honorable GustaVo Flores
Commissioner, Pct. #3 Commissioner, Pct. #4

ATTEST: .

— /»;;'/ / / /
R Y e WY
~"The Honorable Generosa Gracia-Ramon

County Clerk
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1)

2))

3)

4)

5.)

(] copyY

Discussion and possible action to approve of a line item budget adjustment for the
District Attorney’s Office to increase the yearly salary for the Border Prosecutor
from $36,500.00 to the new amount of $83,500.00 effective February 1%, 2017 | L b
including any and all fringe benefits, supplies, and/or training expenses covered by;ﬁ’ N
the existing grant previously approved for $115,000.00. See attached document for
verification and explanation.

AGENDA ITEMS

Discussion and possible action to approve of hiring Mrs. F. Gail Schroeter as the

new Border Prosecutor/Assistant District Attorney with the District Attorney’s

Office at the yearly salary of $§ 83,500.00 with all fringe benefits, supplies, and/or;f’f ys
training expenses covered by the existing grant of $115,000.00. Mr. Charles D. Mee

was terminated by the previous District Attorney, Mr. Fred Hernandez.

Discussion and possible action to approve of allowing Mrs. F. Gail Schroeter to

attend the Border Prosecution Unit Regional Seminar in Alpine Texas at SRSU on ## L/f,
April 26, 2017 to April 27, 2017 including the expenditure of the necessary funds

for her travel, hotel and/or meal expenses.

Discussion and possible action to approve of paying the second (2°) quarter
contribution to the District Attorney’s Office in the total of $99, 601.91 for the fiscal |
year 2016-2017 as previously approved by the Commissioner’s Court. Check and B 47
funds to be made payable to the Val Verde County Treasurer’s Office c/o Mr. Aaron
Rodriguez for the sole use and benefit of the District Attorney’s Office for payroll
purposes including health insurance, retirement benefits and other related
employment benefits and expenses as well as training and supplies.

Discussion and possible action to approve of accepting the following monetary b
amounts from the District’s Attorney’s Office for the continued operation of the = ° ’
remaining 2016-2017 fiscal year:

A.) $105,398.09 received on October 14%, 2016 from Val Verde County for Fiscal
Year 2016-2017 In Kind Contribution.

B.) $28,744.93 received on October 18, 2016 from Kinney County for Fiscal Year
2016-2017 In Kind Contribution.

C.) $466.62 received on November 30", 2016 from Health Care Service
Corporation for Omar Fuentes. ’
D.) $466.62 received December 1%, 2016 from Health Care Service Corporation for
Omar Fuentes.

E.) $13,858.00 received on January 10%, 2017 from Terrell County for 1% & 2™
Quarterly Payments. Two (2) payments remaining in the amount of $ 6,929.00 each.
F.) $465.94 received on January 18®, 2017 from Health Care Service Corporation
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6.)

7.)

8.)

9.)

10.)

for Reimbursement for Omar Fuentes’ COBRA coverage.

G.) $466.62 received on January 30%, 2017 from Health Care Service Corporation
for Reimbursement for Omar Fuentes’ COBRA coverage.

H.) $15,000.00 received on January 30%, 2017 from the Texas Comptroller’s Office
for a Salary Supplement/Apportionment.

Total Amount = $164,866.82

To be used for the sole use and benefit of the District Attorney’s Office for payroll
purposes including health insurance, retirement benefits and other related
employment benefits and expenses as well as training and supplies.

Discussion and possible action to approve and/or adopt a Resolution and Order
reinstating the District Attorney’s Office’s employees as County Employees at their o 9
current respective salaries with their fringe, benefits including health insuranceﬁ
and/or retirement benefits effective immediately. Interlocal Governmental
Agreement would also be an option.

Discussion and Possible Action to approve a county credit card for Mrs. F. Gail |- p
Schroeter connected to the Grant Funds available under the existing grant for ¥
$115,000.00.

Discussion and Possible action to approve of a Resolution adopting the new grant
proposal for the Border Prosecutor Unit in the amount of $ 187,000.00. Proposed;H 51
Grant was approved by the Grant Review Committee on February 28%, 2017.
Proposed Resolution Attached.

Discussion and Possible action to approve of installing new front doors for the jt Ya
District Attorney’s Office.

Discussion and Possible action to approve of installing a sign/signs for the District ;::f‘ 523
Attorney’s Office either on the building and/or in the front yard/entrance.

MJB/em 03-08-2017
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2/16/2017 . - Juno Email on the Web
WJUNOC
Ernail on the Web Print Message | Close
From ! Debbie Jacaman <Debbie.Jacaman@gov.texas.gov>
To : "m1990@juno.com” <m1990@juno.c9:€>
Cc : Claudia Duran <CDuran_@epcounty7t.[om>, Tom Krampitz <tom@tiklaw.com>
Subject ! BPU grant - 63rd \ /

Date . Frn, Dec 09, 2016 05:37 PM

Mr Bagley — nice talking to you this afternoon. Here’s the budget for BPU grant 2537706 for the
current fiscal year 2017. After you're sworn in, we can take steps to add you to the eGrants system.
Website is hitp://egrants.gov.texas.gov

As we discussed, the full $115,000 is available through 08/31/17, less whatever is charged to the grant
for activity between 09/01 and 12/31/16. An adjustment can be made at any time to the budget line
items, amounts and/or descriptions. Any other questions, please let me know.

BPU Grant 2537706 - 63rd DA - Val Verde County
Budget Budget item Budget Item Description - Amount
Category :
Personnel Prosecutor Assistant District Attorney. Annual $107,895.86
Salary $83,500 plus Fringe benefits
$24,395.86 for a Total of $107,895.86.
Personnel to enhance prosecution of
border crime in the Border Region of
Texas. .
Supplies and Office Supplies (e.g., Office Supplies such as file folders, $2,604.14
Direct Operating paper, postage, . postage, pens, calculators, and paper to
Expenses calculator) support border prosecutions.
Travel and Training | In-State Incidentals Mileage while Border Prosecutor is $2,000.00
-1 and/or Mileage traveling on BPU business
Trave! and Training | In-State Registration Training / Registration Fees for Border $750.00
Fees, Training, and/or Prosecutor
Travel
Travel and Training | In-State Registration | Travel Costs (hotel and per diem) to be $1,750.00
Fees, Training, and/or reimbursed according to County travel
Travel policies '
Total $115,000.00
Debbie Jacaman
512-936-2600
debbie.jacaman@gov.texas.gov = ><Y\ ‘o 4
L o
Homeland Security Grants Division A verd em |
e TR llak o M.../...Ahm=iunmum'7h|nnk=4&msoList=0000|lk0:0010|oO"00003imS&folder--lnbox&destFoIder=Iﬁbd§&coﬁmand=pﬁnt&msgNum... 112
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RESOLUTION

Whereas, The Val Verde County Commissioner’s Court finds it in the best interest of the
citizens of Val Verde County Texas, that the Border Prosecution Unit be operated for the 2017
and 2018 fiscal year: and

Whereas, The Val Verde County Commissioner’s Court agrees that in the event of loss or
misuse of the Criminal Justice Division funds, for the Border Prosecution Unit grant, the Val
Verde County Commissioner’s Court assures that the funds will returned to the Criminal Justice
Division in full: and

Whereas, The Val Verde County Commissioner’s Court designates the Val Verde County Judge
as the grantee authorized official. The authorized official is given power to apply for, accept,
alter or terminate the grant on behalf of the applicant Agency: and

Now therefore, be it resolved that the Val Verde County Commissioner’s Court, approves
submission of the grant application, with no cash match required by Val Verde County, for the
Border Prosecution Unit to the Office of the Governor, Criminal Justice Division.

Signed by:
Honorable Efrain Valdez
Val Verde County Judge

Passed and approved this day of ,2017.

Grant Number:

IMTaye 1 o0¢ 1

% Ernbiy T
X

A&U\d g i
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DISTRICT ATTORNEY’S EMPLOYEES’ SALARIES FY 2016/2017

EMPLOYEES’ SALARIES FY 2016/2017

Roland Andrade, 157 Assistant District Attorney, $100,000.00 yearly salary

Gross $4,166.67
Fed. W/H 847.00
SS Emp. 258.33
Medic. Emp. 60.42
Net Pay $3,000.92

Cindy Constancio, Office Manager, $49,106.40 yearly salary

Gross $2,046.10
Fed. W/H 410.00
SS Emp. 126.86
Medic. Emp. 29.67
Net Pay $1,479.57

Lizett Hernandez, First Legal Assistant, $30,000.00 yearly salary

Gross $1,250.00
Fed. W/h 95.00
SS Emp. 77.50
Medic. Emp. 18.13
Net Pay _ $1,059.37
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Page 2

Sandra Luna, Primary Legal Secretary, $30,000.00 yearly salary

Gross $1,250.00
Fed. W/H 154.00
SS Emp. . 77.50
Medic. Emp. 18.13
Net $1,000.37

Elizabeth Medina, Second Legal Secretary, $30,000.00 yearly salary

Gross $1,250.00
Fed. W/H 128.00
SS Emp. 77.50
Medic. Emp. 18.13
Net $1,026.37

William Parham, 2" Assistant District Attorney, $85,000.00 yearly salary

Gross $3,541.67
Fed. W/H 440.00
SS Emp. 219.59
Medic. Emp. 51.36
Net $2,830.72
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Larry Pope, Investigator, $48,197.04 yearly salary

Gross $2,008.21
Fed. W/H 401.00
SS Emp. 124.51
Medic. Emp. 29.12
Net $1,453.58

MIB/cc Wednesday, March 8, 2017
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DISTRICT ATTORNEY’S EMPLOYEES’ HEALTH/DENTAL INSURANCE COSTS/EXPENSES

List of District Attorney Employees:
Roland Andrade

1st Assistant District Attorney
DOB: 10/26/1962

Health Insurance $ 850.68 Dental Insurance $25.98

William Parham
2nd Assistant District Attorney
DOB: 08/15/1952

Health Insurance $1,251.00 Dental Insurance $25.98

Val Verde County Judge Efrain Valdez

Friday, February 17th, 2017

Larry Pope
Investigator
DOB: 04/05/1944

Health Insurance $1,251.00 Dental Insurance $25.98

Cindy Constancio
Office Manager
DOB: 07/09/1968

Health Insurance $651.77 Dental Insurance $25.98



Page 2

Elizabeth Medina

Legal Secretary

DOB: 03/20/1972

Health Insurance $582.55

Sandra Luna
Legal Secretary
DOB: 11/23/1965

Health Insurance $777.70

Lizett Hernandez
Legal Secretary
DOB: 05/17/1986
Health Ins. $499.27

Health Insurance Total:

$5,863.97

Dental Insurance $25.98

Dental Insurance $25.98

Dental Insurance $25.98

Dental Insurance Total:

$181.86

Total:

$6,045.83

*Please note that the policy rates will increase effective April 1, 2017 due to renewal of the

policy for the above-named employees.

MIB/cc Wednesday, March 8, 2017
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VAL VERDE COUNTY DISTRICT ATTORNEY

JOB DESCRIPTION
DEPARTMENT: District Attorney LOCATION:
JOB TITLE: First Assistant District Attorney
Roland Andrade FLSA TYPE: [ ] Exempt

[ ] Nonexempt
REPORTS TO: District Attorney

TYPE OF POSITION: HOURS WORKED: 40/WEEK
Full-time

[] Part-time

[] Temporary

[] Intern

GENERAL DESCRIPTION:

Under the direction of the elected District Attorney, assist with administering criminal justice in Val Verde
County, Texas by helping to assure that the department maintains a high degree of competence and
efficiency in handling criminal cases and certain civil cases for the County to its citizens, such as mental
commitments, juvenile matters, children’s protective service matters, protective orders, and all other
matters for which the District Attorney’s office is responsible.

SPECIFIC RESPONSIBILITIES:

1. Perform intake for matters brought to the District Attorney’s office, including the screening and
reviewing of cases to determine the legal and factual sufficiency of cases submitted, interviewing
complainants or victims, and performing investigations necessary to the particular matter;

2. Determine recommendations for court action;

Assist in bond settings with District Courts;

4. Perform legal research necessary for misdemeanor and felony criminal cases as well as Class C
misdemeanors and civil issues for the County Court At law, District Courts, or Justice of the Peace
Courts.

5. Prepare cases for trial, including, but not limited to, the issuance of subpoenas, motions, writs,
warrants, and other related documents;

6. Confer with elected District Attorney, other office personnel, defense attorneys, investigators, law
enforcement officials, victims, witnesses, and other parties concerning assigned cases, and do so in a
professional manner;

7. Interview and prepare witnesses for court proceedings;

8. Prosecute cases in the District Court and County Court At Law, and in such other courts as deemed
necessary;

w



9. Respond to correspondence, as appropriate, from persons making inquiry to or requesting
information relating to cases in the County Court At Law relating to matters in which the District
Attorney'’s office is involved;

10. Maintain current knowledge of law and procedure as necessary to carry out the duties of the County
& District Attorney’s office;

11. Brief the District Attorney on all cases when requested or appropriate;

12. Assist victims and witnesses with legal processes as may be appropriate and required;

13. Demonstrate extremely high integrity, professional demeanor, and proper respect to the court and
public in the courtroom at all times; and

14. Perform related work as required. (Position may not include all the duties listed, nor do the
examples cover all the duties, which may be performed or supervised.)

15. Supervise work completed by Assistant District Attorneys.

WORK EXPERIENCE REQUIREMENTS:

Knowledge of: Judicial principles, criminal law principles, and applicable civil and criminal laws. Must have
a current—and ongoing working knowledge of the law, procedure, and rules of evidence necessary to
help carry out the duties of this position. Must have a high degree of competence and efficiency. Must
be experienced in all aspects of handling cases—from screening and reviewing, to researching and
analyzing, to pleading, to presenting them well in court—effectively communicating facts and precedents
verbally and in writing.

Skill to: Negotiate plea agreements; obtain information from individuals as deemed necessary for a case;
operate a computer to process and retrieve data and information; handle the public with dignity and
respect.

Ability to: Develop research methods and perform legal research; receive and follow general instruction
and make decisions; consult knowiedgably with victims, witnesses, law enforcement personnel and
defendants; analyze facts, procedures, and legal precedent; present facts and precedents effectively in
court and in writing; establish and maintain effective working relationships with other county employees
and officials, court personnel, other attorneys and the general public; work well with people from a wide
variety of socioeconomic backgrounds; and communicate articulately both orally and in writing, both in
and out of the courtroom. Must work well under pressure and exercise tact in trying situations while
ensuring timely and appropriate case resolutions. Must be a self-starter—and also a team player who
takes direction well. Must exhibit a sense of duty for rendering justice. Possess a minimum of 5 years’
experience in prosecution of felony criminal cases, including a minimum of 10 years’ experience in criminal
law, appellate court experience preferred.

EDUCATION REQUIREMENTS:

J.D. or L.L.B. degree from an accredited law school, plus experience as a prosecutor and/or any equivalent
combination of experience and training which provide the required knowledge, skills. Spanish proficiency
required.

CERTIFICATES AND LICENSES REQUIRED
Attorney in good standing with and licensed by the State Bar of Texas. Must have a valid Texas driver’s
license and no criminal convictions.

PHYSICAL REQUIREMENTS:
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Lifting: Continuous: upward and downward flexion of the neck. Frequent: sitting, repetitive use of hands
to operate computers, printers and copiers. Occasional: walking, standing, bending and twisting
of neck, bending and twisting of waist, squatting, simple grasping, reaching above and below
shoulder level, and lifting and carrying of files weighing up to 10 pounds.

Travel:

Shift Work: This position is a Monday through Friday job with the occasional flexibility appropriate to
proper performance of the work.
Other:

JOB DESCRIPTION ACKNOWLEDGEMENT

| have received, reviewed and fully understand the job description for First Assistant District
Attorney. | further understand that | am responsible for the satisfactory execution of the
essential functions described therein, under any and all conditions as described.

Employee Name Date

Employee Signatﬁre
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VAL VERDE COUNTY DISTRICT ATTORNEY

JOB DESCRIPTION
DEPARTMENT: District Attorney LOCATION: 209 E. Losoya, Del Rio, Texas
JOB TITLE: Second Assistant District Attorney
William Parham FLSATYPE: [ | Exempt

[ ] Nonexempt

REPORTS TO: District Attorney and First Assistant DA

TYPE OF POSITION: HOURS WORKED: 40/WEEK

Full-time
L] Part-time

L] Temporary

L] Intern

GENERAL DESCRIPTION:

Under the direction of the elected District Attorney, assist with administering criminal justice in Val Verde
County, Texas by helping to assure that the department maintains a high degree of competence and
efficiency in handling criminal cases and all other matters for which the District Attorney’s office is
responsible.

SPECIFIC RESPONSIBILITIES:

1.

woe

© N

Perform intake for matters brought to the District Attorney’s office, including the screening and
reviewing of cases to determine the legal and factual sufficiency of cases submitted, interviewing
complainants or victims, and performing investigations necessary to the particular matter;

Prepare cases for trial, including, but not limited to, the issuance of subpoenas, motions, writs,
warrants, and other related documents;

Confer with elected District Attorney, other office personal, defense attorneys, investigators, law
enforcement officials, victims, witnesses, and other parties concerning assigned cases, and do soina
professional manner;

Interview and prepare witnesses for court proceedings;

Maintain current knowledge of law and procedure as necessary to carry out the duties of the District
Attorney’s office;

Provide law enforcement with assistance and training of changes in the law;

Brief the District Attorney on all cases when requested or appropriate;

Assist victims and witnesses with legal processes as may be appropriate and required;

Demonstrate extremely high integrity, professional demeanor, and proper respect to the court and
public in the courtroom at all times; :
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10. Determine recommendations for court actions, including, preparation and presentation of cases to
Grand Jury;

11. Perform legal research necessary to identify, analyze and present legal issues in felony cases;

12. Assist and handle any and all matters related to the Val Verde County District Attorney’s office
appellate practice, including but not limited to, performing legal advanced research, filing petitions
for discretionary review, responding to post conviction writs of habeas corpus, responding to direct
appeals, filing briefs, resenting arguments for the court of appeals, assisting other trial prosecutors
with preparations of jury charges;

13. Prepare for all conduct trials (bench or jury);

14. Assist law enforcement in the investigation, preparation and presentation of cases for prosecution;
and

15. Perform related work as required. (Position may include all the duties listed, nor do the examples
cover all the duties, which may be performed or supervised.)

16. Report to District Attorney and First Assistant District Attorney.

WORK EXPERIENCE REQUIREMENTS:

Knowledge of: ludicial principles, criminal law principles, and applicable civil and criminal laws. Must have
a current—and ongoing working knowledge of the law, procedure, and rules of evidence necessary to
help carry out the duties of this position. Must have a high degree of competence and efficiency. Must
be experienced in all aspects of handling cases—from screening and reviewing, to researching and
analyzing, to pleading, to presenting them well in court—effectively communicating facts and precedents
verbally and in writing.

Skill to: Negotiate plea agreements; obtain information from individuals as deemed necessary for a case;
operate a computer to process and retrieve data and information; handle the public with dignity and
respect.

Ability to: Develop research methods and perform legal research; receive and follow general instruction
and make decisions; consult knowledgably with victims, witnesses, law enforcement personnel and
defendants; analyze facts, procedures, and legal precedent; present facts and precedents effectively in
court and in writing; establish and maintain effective working relationships with other county employees
and officials, court personnel, other attorneys and the general public; work well with people from a wide
variety of socioeconomic backgrounds; and communicate articulately both orally and in writing, both in
and out of the courtroom. Must work well under pressure and exercise tact in trying situations while
ensuring timely and appropriate case resolutions. Must be a self-starter—and also a team player who
takes direction well. Must exhibit a sense of duty for rendering justice. Possess a minimum of 5 years’
experience in prosecution of felony criminal cases, including a minimum of 10 years’ experience in criminal
law, appellate court experience preferred.

EDUCATION REQUIREMENTS:

1.D. or L.L.B. degree from an accredited law school, plus experience as a prosecutor and/or any equivalent
combination of experience and training which provide the required knowledge, skills and abilities. Spanish
proficiency preferred.

CERTIFICATES AND LICENSES REQUIRED
Attorney in good standing with and licensed by the State Bar of Texas. Must have a valid Texas driver’s
license and no criminal convictions.
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PHYSICAL REQUIREMENTS:

Lifting: Continuous: upward and downward flexion of the neck. Frequent: sitting, repetitive use of hands
to operate computers, printers and copiers. Occasional: walking, standing, bending and twisting
of neck, bending and twisting of waist, squatting, simple grasping, reaching above and below
shoulder level, and lifting and carrying of files weighing up to 10 pounds.

Travel:

Shift Work: This position is a Monday through Friday job with the occasional flexibility appropriate to
proper performance of the work.
Other:

JOB DESCRIPTION ACKNOWLEDGEMENT

| have received, reviewed and fully understand the job description for Second Assistant District
Attorney. | further understand that | am responsible for the satisfactory execution of the
essential functions described therein, under any and all conditions as described.

Employee Name Date

Employee Signature
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VAL VERDE COUNTY DISTRICT ATTORNEY

JOB DESCRIPTION
DEPARTMENT: District Attorney LOCATION: 209 E. Losoya, Del Rio, Texas
JOB TITLE: Assistant District Attorney — BPU
F. Gail Schroeter FLSA TYPE: Exempt

[_] Nonexempt
REPORTS TO: District Attorney

TYPE OF POSITION: HOURS WORKED: 40/WEEK

Full-time
[} Part-time

[ Temporary
] Intern

GENERAL DESCRIPTION:

Under the direction of the elected District Attorney, The duties of an attorney employed as an assistant
district attorney for the Border Prosecution, as generally described in Tex. Gov’'t Code § 772.001 et. seq.,
which shall be to assist border prosecutors and regional counsel, as needed, in the prosecution of border
crime. This position is funded by the Governor’s Office and the employment is for approximately one (1)
years contingent on grant renewal. The Regional Border Prosecutor serves as a liaison between the
various District Attorneys' offices in the region, the Texas Department of Public Safety (“DPS”) and other
criminal justice entities in the region; provides technical and legal assistance and training to criminal
investigators from the TDPS and other law enforcement agencies within the region; prosecutes cases
involving border crimes in any jurisdiction within the region and within BPU counties; and assists other
Border Prosecutors.

SPECIFIC RESPONSIBILITIES:

1. Assist other District Attorneys and their assistants in the Border Prosecution Unit (sometimes

referred to herein collectively as “Border Prosecutors”) in the prosecution of cases;

Screen cases;

Present cases to a grand jury;

Participate in the preparation and trial of cases;

Serve as a liaison between the district attorneys' offices and other criminal justice entities;

Work closely with the command staff, field supervisors and agents of the Texas Department

of Public Safety, as well as other local law enforcement agencies within the region;

7. Work closely with federal prosecutors and federal law enforcement agents within the region,
as needed;

8. Attend as a Border Prosecution Unit representative at various law enforcement meetings,
multi-agency task forces, and staff meetings with local, state, and federal entities;
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9. Provide technical and legal assistance to investigative personnel;

10. Provide legal advice, opinions and recommendations to investigative personnel in the areas
of search and seizure issues, statutes and case law, and case presentations;

11. Review affidavits by investigative personnel requesting the issuance of search warrants,
wiretap orders, pen register and trap and trace orders, mobile tracking device orders, and
other similar court orders;

12. Request court orders authorizing investigative personnel to intercept oral, wire, and
electronic communications; install and use a pen register and trap and trace device; the
disclosure of subscriber records and information; and other similar orders that are required
to be made by a prosecutor;

13. Coordinate training for border prosecutors and law enforcement personnel;

14. Help constituent offices and agencies identify training needs at the regional level;

15. Help develop training curricula and training guides for prosecutors and investigative
personnel;

16. Participate in regional training presentations and/or host regional training sessions for border
prosecutors and law enforcement personnel;

17. Provide legal and technical expertise to other border prosecutors;

18. Perform complex legal research relating to all aspects of investigating and prosecuting border
crimes, as requested;

19. Coordinates with other border prosecutors and criminal justice personnel to identify subject
matter experts in the investigation and prosecution of complex, long-term cases against
organized criminal enterprises; Commits self to providing excellent customer service and
demonstrate commitment through cooperative team and individual efforts; and

20. Perform related work as required. (Position may not include all the duties listed, nor do the
examples cover all the duties, which may be performed or supervised.)

21. Prepare grant application and reports.

22, Submit grant proposal to grant review committee and county commissioners.

23. Complete purchase orders through the county under grant.

WORK EXPERIENCE REQUIREMENTS:

Knowledge of: English usage, grammar, punctuation and spelling; techniques for -effective
interpersonal communications; modern office procedures, methods and computer equipment to include
Windows and Microsoft based products. Skill/Ability to: complete projects on time and within budget;
operate personal computer using standard office operating software and general office equipment;
prepare and maintain records, maintain filing systems, compile and organize information; communicate
effectively both orally and in writing; promote program activities; make mathematical computations;
prepare clear, concise and comprehensive written reports, and staff studies; schedule, supervise, train
and evaluate assigned staff; and establish and maintain cooperative and effective relationships with those
contacted during the course of work; demonstrate capacity to function with minimal supervision in a
highly demanding environment; must exhibit the ability to work in a supportive and professional manner
with other attorneys, support staff and client agencies.

EDUCATION REQUIREMENTS:

Graduate of an accredited law school and currently licensed to practice law in the State of Texas. Position
requires legal skills, analytical thinking, articulate writing and verbal skills, interpersonal relations,
negotiating and organizational skills. Attorney in good standing with and licensed by the State Bar of
Texas. Must have a valid Texas driver’s license and no criminal convictions.
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PHYSICAL REQUIREMENTS:

Lifting: Continuous: upward and downward flexion of the neck. Frequent: sitting, repetitive use of hands
to operate computers, printers and copiers. Occasional: walking, standing, bending and twisting
of neck, bending and twisting of waist, squatting, simple grasping, reaching above and below
shoulder level, and lifting and carrying of files weighing up to 10 pounds.

Travel: Travel within the BPU regions and the state to attend mandatory BPU meetings and training
sessions, and to assist other border prosecutors; Applicants must also have the ability to travel
frequently throughout the border region.

Shift Work:
Other:

JOB DESCRIPTION ACKNOWLEDGEMENT

I have received, reviewed and fully understand the job description for Assistant District Attorney
- Border Prosecution Unit. | further understand that | am responsible for the satisfactory
execution of the essential functions described therein, under any and all conditions as described.

Employee Name Date

Employee Signature
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VAL VERDE COUNTY DISTRICT ATTORNEY
JOB DESCRIPTION

DEPARTMENT: District Attorney LOCATION: 209 E. Losoya, Del Rio, Texas

JOB TITLE: Office Manager
Cindy Constancio FLSA TYPE: Exempt

[ ] Nonexempt
REPORTS TO: District Attorney

TYPE OF POSITION: HOURS WORKED: 40/WEEK

Full-time
(] Part-time
] Temporary

] Intern

GENERAL DESCRIPTION:

This position is responsible for managing the day-to-day operations of the District Attorney’s Office
pursuant to policy, coordinating the department’s activities, including clerical records maintenance and
management, accounting, scheduling, and staff supervision. The Office Manager identifies and analyzes
complex issues and problems in management areas and recommends and implements solutions. The
Office Manager manages office functions economically and efficiently, organizes work, establishes
priorities, and maintains good interpersonal relations and communications with attorneys and support
staff, as well as other departments, law enforcement agencies and the public. The Office Manager displays
excellent supervisory and leadership skills.

SPECIFIC RESPONSIBILITIES:

1. Assign work to and supervises Legal Secretaries and assistants within the office, assisting them
in the preparation of various complex legal documents and performance of their duties;
reviews their work in anticipation of signatures;

2. Orient new office staff regarding procedures and proper format followed in the preparation
of legal documents for Val Verde County;

3. Identify training needs, arranges for and conducts appropriate staff training;

4. Conducts training on desktop computer applications;

5. Participate in the interviewing and selection of new office personnel, including Attorneys,
Legal Secretaries/Assistants;

6. Make decisions of administrative matters when the District Attorney is otherwise occupied;

7. Supervise and delegate the composition of legal documents, letters, memorandum, motions,
reports, criminal complaints, warrants, summons, traffic long forms, ordinance violations and
other documents by compiling information contained in reports, statements, field arrest
reports, and determining the importance of information contained therein;
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10.
11.
12.
13.

14.

15.

16.
17.

18.

19.

20.

21.

22.

23.

24.

25.

26.

27.
28.

29.
30.
31
32

33.

Supervise and delegates the preparation of necessary legal documents pertaining to the
extradition of persons from and to Val Verde County

Supervise the sorting, indexing and filing of correspondence, legal documents,
memorandums, reports, minutes, complaints, traffic and ordinance matters according to
office procedures;

Prepare the annual budget and monitors the same throughout the budgetary year;

Prepare any necessary annual and statistical reports;

Participate in strategic planning for departmental long and short-term goals; gather internal

and external information to assist in the decision making;

Assist with the preparation and administration of grants for the department including
maintaining fiscal records;

Maintain records and inventory pertaining to items purchased within the department and
ascertains the need for new and/or additional equipment and supplies, orders and prepares
purchase orders and invoices accordingly;

Supervise inputting settings on the calendar for all District and County Court at Law
proceedings and weekly calendar for all office personnel;

Provide staff performance reviews and discipline;

Assists the District Attorney and Assistant District Attorneys whenever necessary with their
performing the various statutory duties of the District Attorney;

Provides overall administration of the District Attorney's Office in the absence of the District
Attorney;

Perform related work as required. (Position may not include all the duties listed, nor do the
examples cover all the duties, which may be performed or supervised.)

Coordinate the department’s activities, including clerical records maintenance and management and
accounting.

Manage office functions economically and efficiently, organize work, establish priorities, and
maintain good interpersonal relations and communications with attorneys and support staff, as well
as other departments, law enforcement agencies and the public.

Orient new staff regarding health/dental insurance benefits as well as payroll forms.

Process payroll semi-monthly, EFPTS tax payments semi-monthly, file Quarterly 941 Tax forms, W-
2’s and file TWC Quarterly forms.

Maintain timesheets, Annual Leave and Sick Leave. Maintain bank accounts and prepare financial
reports as needed.

Maintain records and inventory pertaining items purchased within the department and ascertain the
need for new and/or additional equipment and supplies, orders and pay invoices.

Monitor and send payment for ADA’s membership dues as well NDAA Liability Insurance and office
vehicle insurance.

Prepare Texas Comptrolier District Attorney Travel Vouchers for payment.

Monitor and execute documents for Texas Comptroller’s Office Apportionment reports and
Forfeiture reports.

Receive and open all adult and juvenile cases and prepare court folders enter in case management
software program.

Input all juvenile petitions and enter case numbers in case management software program.
Back-up answer incoming calls attend front office if needed.

Assist the District Attorney and Assistant District Attorneys whenever necessary with their
performing various statutory duties of the District Attorney’s Office.

Notarize documents.

WORK EXPERIENCE REQUIREMENTS:

VOL. 48 PAGE 397



Comprehensive knowledge of legal terminology and of office procedures including telephone
answering, filing and other related office procedures; familiarity with County personnel policies
and State Department of Administration policies; good understanding of the Texas Criminal Code,
Traffic and Juvenile Code; Knowledge of general accounting procedures for departmental financial
recordkeeping; ability to use modern office equipment including dictating and transcribing
equipment, knowledge of features and capabilities of desktop computer applications and
hardware; ability to supervise staff; assign work and evaluate workloads; ability to understand
and follow oral and written instructions; ability to establish and maintain effective working
relationships with co-workers, law enforcement agencies, other county departments and various
state and federal agencies; make administrative decisions in accordance with regulations and
department’s policy procedures; ability to recognize sensitive matters and handie such matters in
confidence; ability to read, write and speak English and Spanish.

EDUCATION REQUIREMENTS.

Paralegal training, office management, or a related field and progressively responsible work experience
in a supervisory capacity in a legal setting from 5 to 10 years. Bachelor's level paralegal or business
administration degree preferred. Experience in supervising others; considerable experience in performing
legal work. Any equivalent combination of experience and training which provides the required skills,

knowledge, and abilities.

PHYSICAL REQUIREMENTS:

Lifting: Continuous: upward and downward flexion of the neck. Frequent: sitting, repetitive use of hands
to operate computers, printers and copiers. Occasional: walking, standing, bending and twisting
of neck, bending and twisting of waist, squatting, simple grasping, reaching above and below

shoulder level, and lifting and carrying of files weighing up to 10 pounds.
Travel:
Shift Work:

Other:

JOB DESCRIPTION ACKNOWLEDGEMENT

| have received, reviewed and fully understand the job description for District Attorney Office
Manager. | further understand that | am responsible for the satisfactory execution of the

essential functions described therein, under any and all conditions as described.

Employee Name Date

Employee Signature
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VAL VERDE COUNTY DISTRICT ATTORNEY

JOB DESCRIPTION
DEPARTMENT: District Attorney LOCATION: 209 E. Losoya, Del Rio, Texas
JOB TITLE: Investigatar
Larry Pope FLSA TYPE: Exempt

D Nonexempt

REPORTS TO: First Assistant District Attorney

TYPE OF POSITION: HOURS WORKED: 40/WEEK

B Fulltime
] Part-time

[_] Temporary

E] Intern

GENERAL DESCRIPTION:

Responsible for performing a wide variety of investigations of alleged or suspected violations of criminal
and civil laws; and to perform related work as required. This position is allocated only to the Office of the
District Attorney. Incumbents are sworn peace officers with law enforcement duties. Under direction,
incumbents are responsible for managing, supervising and coordinating the activities of an investigative
unit or units in the Bureau of Investigation, to include supervising subordinate District Attorney
Investigators, Paralegals and other support staff, or performing the most complex, sensitive and
specialized investigations.

SPECIFIC RESPONSIBILITIES:

1. Plan, assign, supervise and evaluate the work of subordinate investigators and support staff.

2. Review and monitor reports prepared for use in the valuation and prosecution of criminal
cases.

3. Assist in developing and implementing investigative policies and procedures.

4. Provide expertise in investigative specialty areas such as narcotics, gangs, domestic violence
and the Superior and Municipal Courts.

5. Perform the most complex, sensitive and specialized investigations.

6. Conduct investigations and surveillance and undercover operations.

7. Participate in multi-agency law enforcement task forces with Federal, State and local
agencies.

8. Locate and interview principles and witnesses

9. Perform extradition of prisoners from other jurisdictions.
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10. Prepare arrest and search warrant affidavits and participates in the execution of Federal, State
and local arrest and search warrants.

11. Perform investigations for the Grand Jury.

12. Participate in Federal, State and local law enforcement intelligence activities.

13. Perform County-wide misconduct investigations on elected officials, attorneys, police
agencies, other County departments and private investigators.

14. Assist out-of-state law enforcement agencies.

15. Participate in law enforcement mutual aid incidents.

16. Participate in asset forfeitures with Federal, State and local law enforcement agencies.

17. Prepare reports for use in the evaluation and prosecution of criminal cases.

18. Analyze books, records, and accounts.

19. Collect, compiles, provides for preservation and analyzes factual information.

20. Testify in court.

21. Serve subpoenas.

22. Provide responsive, high quality service to County employees, representatives of outside
agencies and members of the public by providing accurate, complete and up-to-date
information, in a courteous, efficient and timely manner,

23. Prepare diagrams, charts, and scale drawings; photographs crime scenes and other items of
evidence.

24. Assist District Attorney and Assistant District Attorneys in arranging appearance of witnesses
at trials and hearings and in presenting of evidence.

25. Operate electronic equipment.

26. Maintain logs, records, and files.

27. Perform related work as required. (Position may not include all the duties listed, nor do the
examples cover all the duties, which may be performed or supervised.)

WORK EXPERIENCE REQUIREMENTS:

Knowledge of Principles and techniques of criminal investigation including: gathering, preserving
and presenting evidence, basic identification techniques, Laws of arrest, search and seizure, rules
of evidence, and courtroom procedure, Interviewing and interrogation techniques, and
telephone, office, and online etiquette.

Skills and Abilities to gather, assemble, analyze, and evaluate facts and evidence to draw logical
conclusions and to make sound recommendations. Obtain information through interview and
interrogation. Operate photographic, electronic, and various scientific investigative equipment.
Prepare diagrams, charts, and drawings, Prepare and execute legal documents such as subpoenas,
affidavits, and warrants. Use firearms skillfully and effectively. Maintain logs, records, and files.
Present evidence in court. Communicate effectively orally and in writing. Establish effective
working relationships with management, employees, employee representatives and the public
representing diverse cultures and backgrounds. Treat County employees, representatives of
outside agencies and members of the public with courtesy and respect. Assess the customer’s
immediate needs and ensure customer’s receipt of needed services through personal service or
making appropriate referral. Exercise appropriate judgment in answering questions and releasing
information; analyze and project consequences of decisions and/or recommendations.
Communicate effectively with a variety of individuals representing diverse cultures and
backgrounds and function calmly in situations which require a high degree of sensitivity, tact and
diplomacy.
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EDUCATION REQUIREMENTS:

Education, training, and/or experience that demonstrate possession of the knowledge, skills and abilities
listed above. Possession of a sworn Peace Officer license and current Texas Class C driver’s license.

PHYSICAL REQUIREMENTS:

Lifting: Continuous: upward and downward flexion of the neck. Frequent: sitting, repetitive use of hands
to operate computers, printers and copiers. Occasional: walking, standing, bending and twisting
of neck, bending and twisting of waist, squatting, simple grasping, reaching above and below
shoulder level, and lifting and carrying of files weighing up to 10 pounds.

Travel:

Shift Work: May be required to perform investigative duties and assignments during irregular work
hours.

Other:

JOB DESCRIPTION ACKNOWLEDGEMENT

| have received, reviewed and fully understand the job description for District Attorney
Investigator. | further understand that | am responsible for the satisfactory execution of the
essential functions described therein, under any and all conditions as described.

Employee Name Date

Employee Signature
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VAL VERDE COUNTY DISTRICT ATTORNEY

JOB DESCRIPTION
DEPARTMENT: District Attorney LOCATION: 209 E. Losoya, Del Rio, Texas
JOB TITLE: F|rst Le aI Assistant FLSA TYPE: [] Exempt

€ r1
r [] Nonexempt

REPORTS TO: District Attorney and Office Manager
TYPE OF POSITION: HOURS WORKED: 40/WEEK

Full-time
[ ] part-time

[ ] Temporary
[ ] Intern
GENERAL DESCRIPTION:

The incumbent will perform a variety of secretarial and administrative support functions including typing
and processing correspondence, opinions, orders, motions, complaints, subpoenas, briefs, and other legal
documents in proper legal form from outlined instructions or established procedure for one or more
attorneys, and be assigned other work as required. Works under the general supervisor of the District
Attorney and his/her designee who provides guidance on technical matters, and who reviews completed
work assignments for conformance with established rules, regulations and state laws.

SPECIFIC RESPONSIBILITIES:

1. Manage docket and trial list

2. Processing of incoming police reports for screening, arraignment, or filing for adult and
juvenile case load.

3. Update case files after all court hearings.

Perform typing of juvenile petitions, amended petitions motions, letters, and/or general

correspondence on a daily basis.

Maintain / manage case files.

Data entry as needed in case management software.

Travel to various District Court offices on a daily/weekly basis as needed.

Adheres to departmental policies and procedures as well as safe work practices, policies and

procedures.

9. Has regular and reliable attendance.

10. Download any digital files from the various law enforcement agencies.

11. Open digital files for every new case received by law enforcement agencies.

12. Prepare Article 39.14 Discovery Compliance Documentation- view files in each cases to determine
what type of material is being disclosed to defense counsel.

13. Prepare plea bargain forms for review by district attorney/assistant district attorney .

14. Prepare discovery CD’s for defense counsel to pick up.

Ea
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15. Fax Article 39.14 Discovery Compliance Documentation to defense counsel once approved by
district attorney/assistant district attorney.

16. Prepare drafts of plea documents for juvenile cases.

17. Prepare drafts of new indictments on adult cases.

18. Assist attorneys and staff with case management and inputting information into system.

19. Maintain calendar for attorneys.

20. Attend court hearings with attorneys during arraignment and plea dockets.

21. Assist attorneys with plea packets in court.

22. Assist with organization of files prior to court settings.

23. Assist defense counsel with any and all questions on discovery provided.

24. Assist attorneys with Spanish to English translation of documents and oral statements.

25. Assist attorneys with trial notebooks.

26. Assist attorneys during trial with technical set up of computers, projector, TV's and DVD players.

27. Provided technical support to attorneys and staff.

28. Assist attorneys with copying, scanning, faxing and mailing of documents.

29. Performs related work as required. (Position may not include all the duties listed, nor do the
examples cover all the duties, which may be performed or supervised.)

WORK EXPERIENCE REQUIREMENTS:

Position requires over five years of experience in the legal profession and considerable knowledge of
criminal legal procedures, terminology and documents; business English, spelling, composition, and
arithmetic, and proficiency in the use of computers and Microsoft Outlook, Word and Excel. Position
requires ability to interpret and apply department policies and procedures; make decisions independently
in accordance with established procedures; operate modern office equipment; understand and carry out
oral and written directions; use initiative, tact and good judgment on the job dealing with the public and
other agencies; maintain confidentiality of materials and information; read, type and understand legal
documentation; communicate effectively, both orally and in writing. Proficiency in Spanish.

EDUCATION REQUIREMENTS:

A high school diploma or equivalent supplemented by secretarial or business school training, plus three
years of progressively responsible legal office experience; OR

Any combination of education and éxperience which provides the applicant with the desired skills,
knowledge, and ability required to perform the job.

PHYSICAL REQUIREMENTS:

Lifting: Typically requires climbing, stooping, knelling, crouching, reaching, standing, walking,
sitting, lifting, and repetitive motions. Requires exerting up to 20 Ibs. frequently.

Travel:
Shift Work:

Other: Work is generally performed in an office environment.

JOB DESCRIPTION ACKNOWLEDGEMENT
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| have received, reviewed and fully understand the job description for First Legal Assistant. |
further understand that | am responsible for the satisfactory execution of the essential functions
described therein, under any and all conditions as described. '

Employee Name e

Employee Signature

£
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VAL VERDE COUNTY DISTRICT ATTORNEY
JOB DESCRIPTION

DEPARTMENT: District Attorney LOCATION: 209 E. Losoya, Del Rio, Texas
JOB TITLE: Primary Legal Secretary
Sandra Luna FLSATYPE: [ | Exempt
Nonexempt
REPORTS TO: District Attorney and Office Manager

TYPE OF POSITION: ‘ HOURS WORKED: 40/WEEK
Full-time
D Part-time

] Temporary
] intern
GENERAL DESCRIPTION:

The incumbent will perform a variety of secretarial and administrative support functions including typing

and processing carrespondence, opinions, orders, motions, complaints, subpoenas, briefs, and other legal

documents in proper legal form from outlined instructions or established procedure for one or more

attorneys, and be assigned other work as required. Works under the general supervisor of the District

Attorney and his/her designee who provides guidance on technical matters, and who reviews completed .
work assignments for conformance with established ruies, regulations and state laws.

SPECIFIC RESPONSIBILITIES:

Lo

Handle and respond to oral and/or written correspondence directed to District Attorney.

Manage site trial list to include preparation and filing of motions, chemical requests,

coordination with District and County Court at Law

Process and distribution of mail to include incoming postal mail and inter-office

Update case files after all court hearings.

Responsible for timely filing of paperwork with the District Clerk’s office.

Data entry as needed in case management software.

Notarize documents.

Travel to various District Courts or County Court at Law on a daily/weekly basis as needed.

Adhere to departmental policies and procedures as well as safe work practices, policies and

procedures.

10. Has regular and reliable attendance.

11. Prepare files for archives.

12. Perform related work as required. (Position may not include all the duties listed, nor do the
examples cover all the duties, which may be performed or supervised.)

13. Monitor security cameras

14. Screen incoming calls and refer to appropriate staff for action.

15. Answer telephone inquiries.

16. Receive fax communication

L
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17. Update daily calendars.

18. Record and monitor court dates

19. Assist Office Manager with inventory of office supplies.

20. Maintain/Manage criminal and civil files (Adult & Juvenile).

21. Receive all correspondence in their respective files.

22. File pending and closed cases in cabinet and in computer

23. Enter disposition record on DPS website (CR-43)

24. Organize files for court appearances.

25. Provide discovery to Attorneys and document file.

26. Prepare dismissals, plea packets, prepare Judgment NISI, bench warrants and writs.
27. Receive correspondence from Probation and prepare State’s Motion to Revoke.
28. Assist attorneys in court.

WORK EXPERIENCE REQUIREMENTS:

Position requires 3-5 years of experience in the legal profession; considerable knowledge of criminal legal
procedures, terminology and documents; and business English, spelling, composition, and arithmetic, and
proficiency in the use of computers and Microsoft Outlook, Word and Excel. Position requires ability to
interpret and apply department policies and procedures; make decisions independently in accordance
with established procedures; operate modern office equipment; type accurately 60 words per minute;
understand and carry out oral and written directions; use initiative, tact and good judgment on the job
dealing with the public and other agencies; maintain confidentiality of materials and information; read,
type and understand legal documentation; communicate effectively, both orally and in writing. Bilingual
in Spanish and English.

EDUCATION REQUIREMENTS:

A high school diploma or equivalent supplemented by secretarial or business school training, plus three
years of progressively responsible legal office experience; OR

Any combination of education and experience which provides the applicant with the desired skills,
knowledge, and ability required to perform the job.

PHYSICAL REQUIREMENTS:

Lifting: Typically requires climbing, stooping, knelling, crouching, reaching, standing, walking,
sitting, lifting, and repetitive motions. Requires exerting up to 20 lbs. frequently.

Travel: Must be able to be able to travel to outlying counties.

Other: Work is generally performed in an office environment.

JOB DESCRIPTION ACKNOWLEDGEMENT

1 have received, reviewed and fully understand the job description for Primary Legal Secretary. |
further understand that | am responsible for the satisfactory execution of the essential functions
described therein, under any and all conditions as described.

Employee Name Date

Employee Signature
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VAL VERDE COUNTY DISTRICT ATTORNEY
JOB DESCRIPTION

DEPARTMENT: District Attorney LOCATION: 209 E. Losoya, Del Rio, Texas

JOB TITLE: Secondary Legal Secretary
Elizabeth Medina FLSA TYPE: [ ] Exempt

[X] Nonexempt
REPORTS TO: District Attorney and Office Manager

TYPE OF POSITION: HOURS WORKED: 40/WEEK

< Full-time
[] part-time
] Temporary

[ ] Intern

GENERAL DESCRIPTION:

The incumbent will perform a variety of secretarial and administrative support functions including typing
and processing correspondence, opinions, orders, motions, complaints, subpoenas, briefs, and other legal
documents in proper legal form from outlined instructions or established procedure for one or more
attorneys, and be assigned other work as required. Works under the general supervisor of the District
Attorney and his/her designee who provides guidance on technical matters, and who reviews completed

" work assignments for conformance with established rules, regulations and state laws.

SPECIFIC RESPONSIBILITIES:

Primarily assist District Attorney with appointments, calendar, and correspondence

Handling and responding to oral and/or written correspondence directed to District Attorney.

Research information for attorneys and staff

Manage trial list to include preparation and filing of motions, chemical requests, and

coordinate with District Clerks and court coordinators.

Process and distribution of mail to include incoming postal mail and inter-office mail.

6. Processing of incoming police reports for screening, arraignment, or filing for adult and
juvenile case load.

7. Required updating of case files after all court hearings.

8. Responsible for timely filing of paperwork with the clerk’s office, in-person and efile

9. Perform typing of general correspondence on a daily basis.

10. Maintain / manage case files.

11. Data entry as needed in case management software.

12. Notarize documents.

tall .

L

VOL. 48 PAGE 4a%v



13. Travel to various District Court offices on a daily/weekly basis as needed.

14. Adheres to departmental policies and procedures as well as safe work practices, policies and
procedures.

15. Has regular and reliable attendance.

16. Prepares files for archives.

17. Performs related work as required. (Position may not include all the duties listed, nor do the
examples cover all the duties, which may be performed or supervised.)

18. Coordinate with contract employees to perform work at the office,

19, Assist attorneys in court.

20. File pending and closed cases in cabinet and in computer

21. Directly assist office manager

WORK EXPERIENCE REQUIREMENTS:

Position requires 3-5 years of experience in the legal profession; considerable knowledge of criminal legal
procedures, terminology and documents; and business English, spelling, composition, and arithmetic, and
proficiency in the use of computers and Microsoft Outlook, Word and Excel. Position requires ability to
interpret and apply department policies and procedures; make decisions independently in accordance
with established procedures; operate modern office equipment; type accurately 60 words per minute;
understand and carry out oral and written directions; use initiative, tact and good judgment on the job
dealing with the public and other agencies; maintain confidentiality of materials and information; read,
type and understand legal documentation; communicate effectively, both orally and in writing. Bilingual
in Spanish and English.

EDUCATION REQUIREMENTS:

A high school diploma or equivalent supplemented by secretarial or business school training, plus three
years of progressively responsible legal office experience; OR

Any combination of education and experience which provides the applicant with the desired skills,
knowledge, and ability required to perform the job.

PHYSICAL REQUIREMENTS:

Lifting: Typically requires climbing, stooping, knelling, crouching, reaching, standing, walking,
sitting, lifting, and repetitive motions. Requires exerting up to 20 lbs. frequently.

Travel:
Shift Work:

Other: Work is generally performed in an office environment.

JOB DESCRIPTION ACKNOWLEDGEMENT

I have received, reviewed and fully understand the job description for Secondary Legal Secretary.
| further understand that | am responsible for the satisfactory execution of the essential functions
described therein, under any and all conditions as described.

Employee Name Date

Employee Signature
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RESOLUTION

Whereas, The Val Verde County Commissioner’s Court finds it in the best interest of the citizens
of Val Verde County Texas, that the Border Prosecution Unit be operated for the 2017 and 2018
fiscal year: and

Whereas, The Val Verde County Commissioner’s Court agrees that in the event of loss or misuse
of the Criminal Justice Division funds, for the Border Prosecution Unit grant, the Val Verde
County Commissioner’s Court assures that the funds will returned to the Criminal Justice Division
in full: and

Whereas, The Val Verde County Commissioner’s Court designates the Val Verde County Judge
as the grantee authorized official. The authorized official is given power to apply for, accept,
alter or terminate the grant on behalf of the applicant Agency: and

Now therefore, be it resolved that the Val Verde County Commissioner’s Court, approves
submission of the grant application, with no cash match required by Val Verde County, for the
Border Prosecution Unit to the Office of the Governor, Criminal Justice Division.

Sgnedby: & e %/ﬂ\

Honorable£:frain Valdez
Val Verde County Judge

Passed and approved this / 3 #'day of Marc h ,2017.

Grant Number: 2537705
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TREASURER’S REPORT

FEBRUARY 2017
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AARON D. RODRIGUEZ

T COUNTY TREASURER
VAL VERDE COUNTY
901 BEDELL AVE, STE F
DEL RIO, TEXAS 78840
(830) 774-7587

ORDER APPROVING TREASURER’S MONTHLY REPORT

I, Aaron D. Rodriguez, County Treasurer of Val Verde County, do solemnly swear that
the attached is a true and correct report of all money received by me upon proper deposit
warrants, and all transfers made by me upon the authority of the Commissioners Court of
Val Verde County Funds during the month of March 2017.

7 A A

Aargn D, R/Jdriguez

!
4

!

Approved: Examined and approved in open Commissioners Court, this /3 day of
,2017

o 2

Effain ¥aldez, County Jidge
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VAL VERDE COUNTY FINANCES
TREASURERS REPORT
COMMISSIONERS COURT
REGULAR SESSION

IN ACCORDANCE with Section 114.026, Local Government Code, we, the undersigned,
constituting the entire Commissioners Court of Val Verde County, certify that on March 13%,
2017 we compared and examined the monthly report of Aaron D. Rodriguez, Treasurer of Val
Verde County, Texas for FEBRUARY 2017, and finding the same correct, entered in the
minutes approving said report stating totals of accounts. Said report filed for record on this 13%
day of March, 2017.

; %ﬁu Vel

HONORABLE EFRAIN VALDEZ

b Wl s Dy

HONORABLE MARTIN WARDLAW HONGRABLE LEWIS OWENS
COUNTY COMMISSIONER, PCT. 1 COUNTY COMMISSIONER, PCT. 2
oy ST W,
HONORABLE ROBERT NETTLETON HONORABLE GUSTAVO FLORES
COUNTY COMMISSIONER, PCT. 3 COUNTY COMMISSIONER, PCT. 4

COUNTY CLERK
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Detail Report-

Val Verde County, TX Account Summary
Date Range: 02/01/2017 - 02/28/2017

Account Name Beginning Balance Total Activity Total Debhits Total Credits  Ending Balance
Cash - Del Rio Bank & Trust Westexan . 4,773,160.20 500,619.30 6,407,928.32 5,907,309.02 5,273,779.50
Cash - Texpool ©1,117.31 0.56 0.56 ‘0.00 1,117.87
Cash - General Fund Texpool 2 . 1,251.43 0.56 0.56 0.00 1,251.99
Cash - Hot Tax 23,813.70 1,437.60 1,437.60 0.00 25,251.30
Total Fund: 1111 - General Fund: 4,799,342.64 502,058.02 6,409,367.04 5,907,309.02 5,301,400.66
Fund: 1133 -SL 179
15233101 1-00- 111560 Cash - 5L79 172,183.52 6.61 6.61 0.00 172,190.13
Total Fund: 1133 - SL 179: 172,183.52 6.61 6.61 0.00 172,190.13
Fund: 1134 - Library Construction
P31 T-00-24115 Cash - Library Construction 2,333,629.66 -126,227.99 0.00 126,227.99 2,207,401.67
Total Fund: 1134 - Library Construction: 2,333,629.66 -126,227.99 0.00 126,227.99 2,207,401.67
Fund: 1166 - SF Pastures
1468111100 0 Cash - San Felipe Pastures 44,376.74 1.70 1.70 0.00 44,378.44
Total Fund: 1166 - SF Pastures: 44,376.74 1.70 1.70 0.00 44,378.44
Fund: 1177 - Tax Note 2013
11771100 11000 Cash - 2013 Tax Note 76,535.82 -773.91 2.92 776.83 75,761.91
Total Fund: 1177 - Tax Note 2013: 76,535.82 -773.91 2.92 776.83 75,761.91
Fund: 1178 - Tax Note 2016
1178 11 11-00-11000 Cash - 2016 Tax Note 2,347,983.26 -26,245.10 89.71 26,334.81 2,321,738.16
Total Fund: 1178 - Tax Note 2016: 2,347,983.26 -26,245.10 89.71 26,334.81 2,321,738.16
Fund: 1222 - Balance Road & Bridge
Cash - Road & Bridge Fund - Texas Community Bank 330,071.81 160,697.24 297,358.05 136,660.81 490,769.05
Cash - Road & Bridge Texpool 806.05 0.28 0.28 0.00 806.33
Total Fund: 1222 - Balance Road & Bridge: 330,877.86 160,697.52 297,358.33 136,660.81 491,575.38
Cash - Interest & Sinking Fund Bank & Trust 15,646.80 1.80 1.80 0.00 15,648.60
Cash - Interest and Sinking Bank Trust Money M 206,706.88 71.35 71.35 0.00 206,778.23
Cash - Interest & Sinking Fund Texas Community 2,639,656.13 -439,931.76 116,248.35 556,180.11 2,199,724.37
Cash - Interest & Sinking Fund Texpool 4,152.63 1.68 1.68 0.00 4,154.31
Cash - Interest & Sinking Fund CD 620,601.69 0.00 0.00 0.00 620,601.69
Total Fund: 1333 - Interest & Sinking: 3,486,764.13 -439,856.93 116,323.18 556,180.11 3,046,907.20

Fund: 1444 - PaYroIl Clearing County
1444-4444-00-11110 Cash - Payroll Clearing Bank & Trust 238,718.03 -5,725.14 807,438.12 813,163.26 232,992.89

P10 AR e bs
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Detail Report

Account

Fund: 1555 - Law Library
1111-0 70

Fund: 2666 - Gran

Date Range: 02/01/2017 - 02/28/2017

Fund: 4121 - Val Verde County Auditors Special Account

4121-1400-00-21000

Fund: 4145 - Security Fees

414511

1080

Name Beginning Balance Total Activity Total Debits Total Credits  Ending Balance
Total Fund: 1444 - Payroll Clearing County: 238,718.03 -5,725.14 807,438.12 813,163.26 232,992.89

Cash - Texas Community Bank Law Library 17,343.82 -2,457.69 972.72 3,430.41 14,886.13
Total Fund: 1555 - Law Library: 17,343.82 -2,457.69 972,72 3,430.41 14,886.13

Cash - Border Prosecution 2537706 -8,229.52 -6,381.17 0.00 6,381.17 -£4,610.69
Cash - HIDTA Amistad Intell 2014 } 0.00 0.00 0.00 0.00 0.00
Cash - HIDTA Del Rio Task For 2015 0.00 0.00 0.00 0.00 0.00
Cash - HIDTA Eagle Pass Task 2015 0.00 0.00 0.00 0.00 0.00
Cash - HIDTA Amistad Intell 2015 134.99 0.00 0.00 0.00 134.99
Cash - National Park Service 0.00 0.00 0.00 0.00 0.00
Cash - Southwest Border Prosecution Initative 42,538.29 0.00 0.00 0.00 42,538.29
Cash - Stonegarden 2014 6,123.88 - 0.00 0.00 0.00 6,123.88
Cash - T.D.H.C.A. #7214013 0.00 0.00 0.00 0.00 0.00
Cash - T.C.D.B.G. #713125 0.00 0.00 0.00 0.00 0.00
Cash - T.C.D.B.G. #713479 0.00 0.00 0.00 0.00 0.00
Cash -Texas Depart of Transportation Amistad Acres 0.00 0.00 0.00 0.00 0.00
Cash - West Gate 129,908.17 104,108.36 1,127,683.42 1,023,575.06 234,016.53
Cash - Non Reportable Grants 18,512.86 -5,898.71 58,306.54 64,205.25 12,614.15
Cash - Texas A & M Forest Service 0.00 0.00 0.00 0.00 0.00
Total Fund: 2666 - Grants: 188,988.67 91,828.48 1,185,989.96 1,094,161.48 280,817.15

Cash - County Auditor Special Account 10,187.09 0.57 63,166.57 63,166.00 10,187.66
Total Fund: 4121 - vVal Verde County Auditors Special Account: 10,187.09 0.57 63,166.57 63,166.00 10,187.66

Cash - Security Fee 124,174.42 1,209.55 1,269.55 60.00 125,383.97
Total Fund: 4145 - Security Fees: 124,174.42 1,209.55 1,269.55 60.00 125,383.97

Grand Totals: 14,171,105.66 154,515.69 8,881,986.41 8,727,470.72 14,325,621.35
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Detail Report

Fund

1111 - General Fund

1133 -5L179

1134 - Library Construction
1166 - SF Pastures

1177 - Tax Note 2013

1178 - Tax Note 2016

1222 - Balance Road & Bridge
1333 - Interest & Sinking
1444 - Payroll Clearing County
1555 - Law Library

2666 - Grants

4121 - Val Verde County Auditors Special

4145 - Security Fees

Grand Total:

Date Range: 02/01/2017 - 02/28/2017

Beginning Balance Total Activity Total Debits Total Credits  Ending Balance
4,799,342.64 502,058.02 6,409,367.04 5,907,309.02 5,301,400.66
172,183.52 6.61 6.61 0.00 172,190.13
2,333,629.66 -126,227.99 0.00 126,227.99 2,207,401.67
44,376.74 1.70 1.70 0.00 44,378.44
76,535.82 -773.91 292 776.83 75,761.91
2,347,983.26 -26,245.10 89.71 26,334.81 2,321,738.16
330,877.86 160,697.52 297,358.33 136,660.81 491,575.38
3,486,764.13 -439,856.93 116,323.18 556,180.11 3,046,907.20
238,718.03 -5,725.14 807,438.12 813,163.26 232,992.89
17,343.82 -2,457.69 972.72 3,43041 14,886.13
188,988.67 91,828.48 1,185,989.96 1,094,161.48 280,817.15
10,187.09 0.57 63,166.57 63,166.00 10,187.66
124,174.42 1,209.55 1,269.55 60.00 125,383.97
14,171,105.66 154,515.69 8,881,986.41 8,727,470.72 14,325,621.35

Fund Summary
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FUNDS FOR THE MONTH OF FEBRUARY 2017 BEGINNING BALANCE REVENUES INTEREST EXPENSES ENDING BALANCE
TAX COLLECTORS / TAX PAYERS ESCROW ACCOUNT 132,591.40 3,392.33 5.12 1,931.67 $134,057.18
TAX COLLECTORS / VIT ESCROW ACCOUNT 318,521.98 0.00 48.87 $318,570.85
TAX OFFICE/ ASSESSOR AND COLLECTOR OF TAXES ~1,643,256.36 3,642,333.11 525.57 4,302,745.33 $983,369.71
TAX OFF/ AUTO DEPT ASSESSOR AND COLLECTOR OF TAXES 296,340.42 735,966.31 8.08 707,629.38 $324,685.43
VAL VERDE COUNTY ATTORNEY- COLLECTION ACCOUNT 25,847.32 105.00 1.00 0.00 $25,953.32
VAL VERDE COUNTY ATTORNEY - MERCHANT ACCOUNT 16,599.24 302.83 0.64 0.00 $16,902.71
VAL VERDE COUNTY ATTORNEY- PRE-TRIAL DIVERSION 33,630.34 2,000.00 1.35 0.00 $35,631.69
COUNTY CLERK RECORD MANAGEMENT & PRESERVATION FUND - 371,247.99 . 4,789.00 12,11 3,052 - $373,126.92
COUNTY CLERK RECORD ARCHIVE FUND - 297,579 83 464800 | 11428 . $302,342.08
COUNTY CLERK ELECTION SERVICES CONTRACT FUND 939460 000 . $9,394.60
JUSTICE OF THE PEACE PRECINCT #1 9,226.04 8,527.01 0.00 "8,693.89 $9,059.16
JUSTICE OF THE PEACE PRECINCT#1 TECH ACCT 7,452.42 142.48 0.00 0.00 $7,594.90
JUSTICE OF THE PEACE PRECINCT #2 TECH ACCT 8,324.24 128.27 0.00 195.08 $8,257.43
JUSTICE OF THE PEACE PRECINCT #2 DAILY ACCT 11,759.98 18,756.09 0.00 13,234.97 $17,281.10
JUSTICE OF THE PEACE PRECINCT #3 -TECH ACCOUNT 7,016.82 331.68 0.00 0.00 $7,348.50
JUSTICE OF THE PEACE PRECINCT #3 36,107.40 11,610.78 0.00 20,431.74 $27,286.44
CONSTABLE PRECINCT #3 TLEOS 1,974.10 682.59 0.00 0.00 $2,656.69
JUSTICE OF THE PEACE PRECINCT #4 TECHNOLOGY FUND 4,467.04 160.99 0.18 0.00 $4,628.21
JUSTICE OF THE PEACE PRECINCT #4 DAILY ACTIVITY 11,924.05 11,252.51 0.37 11,447.71 $11,729.22
[DISTRICT CLERK- COURT COST ACCOUNT | 2ssas703 | ';25 621.04 | 000 | 1528610 | "‘*$298 791, 97
DISTRICT CLERK- REGISTRY FUND | 54362299 | o] 00 | 299 242, 54 B »

DISTRICT CLERK-RECORD ARCHIVE FUND 17,98135 | - goo |

DISTRICT CLERK-MOP 2006 REGISTRY ACCOUNT 6_5,'_027;5_5 » -
DISTRICT CLERK RECORD PRESERVATION 23,002.39 $23,038.91
DISTRICT CLERK-MOP 2006 COURT COSTS _71,586.56 : ~ §71,586.56|
RECORD PRESERVATION 33,960.81 $34,126.53
COURT AT LAW CONTRIBUTION ACCOUNT 520.74 $520.74
FAMILY PROTECTION 32,949.71 $33,051.10
BAIL SECURITY 38,285.94 . $38,299.15
COURT AT LAW TECHNOLOGY FUND 1,249.23 0.34 1,211.90 $65.67
WELFARE FUND - COUNTY JUDGE 2391208 9, 000  $24,021.24
VAL VERDE COUNTY WELLNESS SPECIAL ACCOUNT 100,00 o000 |
TOTAL $3,484,275.78

#AEXXAHIGHLIGHTED ACCOUNTS HAVE NOT BEEN TURNED IN******

SHOWING BALANCE FROM PREVIOUS MONTH



(1)

(2)

(3)

Pool Information

Location: 78328
Val Verde County

TexPool
Average Monthly rate for February 0.5591%
Average Monthly Dividend Factor for February 0.000015316
Information as of March 6, 2017
Daily Net Yield 0.5667%
Dividend Factor 0.000015526
7 Day Net Yield 0.56%
Daily Assets $20,064,593,224.65
Weighted Average Maturity 45 days
Weighted Average Life 10 days

NAV 1.00009

Performance data quoted represents past performance which is no guarantee of future results, Investment return
wiil ﬂuctuate The value of an Investment when redeemed-may be worth more or less than the original cost.
Current performance may be higher or lower than performance stated.

For more information, see the TexPool Information Statement available on the TexPool web site,
www.texpool.com. You should conslder the Investment objectives, risks, charges, and expenses carefully before
you Invest. Information about these and other important subjects Is In the Information Statement which you
should read carefully before Investing.

An investment In the security Is not insured or guaranteed by the Federal Deposit Insurance Corporation or any
other government agency. Although the Issuer seeks to preserve the value of an investment at $1.00 per share, it
Is possible to lose money by ihvesting in the security.

"WAM Days" Is the mean average of the perlods of time remaining until the securities held In TexPool (a) are .
scheduled to be repald, (b) would be repald upon a demand by TexPool, or (c) are scheduled to have their interest
rate readjusted to reflect current market rates. Securitles with adjustable rates payable upon demand are treated
as maturing on the earller of the two dates set forth in (b) and (c) If thelr scheduled maturity Is 397 days or less;
and the later of the two dates set forth in (b) and (c) if thelr scheduled maturity Is more than 397 days. The mean
Is welghted based on the percentage of the amortized cost of the portfolio invested in each period.

"WAM Days" Is calculated in the same manner as the described in footnote 1, but Is based solely on the periods of

time remaining until the securities held In TexPool (a) are scheduled to be repaid or {(b) would be repald upon a

demand by TexPool, without reference to when interest rates of securities within TexPooI are scheduled to be
readjusted.

All current vields for TexPool Prime, for each date, reflect a walver of some of all manaaement fees.
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ACCOUNT HISTORY REPORT
Location:!78328
Acct Nbr: 12331000001
! Acct Name: GENERAL FUND #1
} Name: VAL VERDE COUNTY
- Pool Name: TEXPOOL
' Pool Nbr: 449
Transaction Description Settle Date | Transaction Date ‘w Price ;Depositsi Checks Balance
BEGINNING BALANCE ©09/30/16 ‘ ; _ $1,115.78
MONTHLY INTEREST 10/30/16 10/30/16 - $1.00 $0.31 $1,116.09
MONTHLY INTEREST 11/30/116 11/30/16 i $1.OO'i $0.30. $1,116.39
MONTHLY INTEREST 12/31/16 \ 12/31/16 . $1.00, $0.32, $1,116.71
MONTHLY INTEREST 01/31/17 01731117 . $1.000  $0.59 $1,117.30
MONTHLY INTEREST 02/28/17 | 02/28/17 . $1;OOE - $0.56 $1,117.86
MONTHLY INTEREST J B . !
MONTHLY INTEREST ) ; I
MONTHLY INTEREST 1 ‘ :
MONTHLY INTEREST | [
MONTHLY INTEREST | N
MONTHLY INTEREST ~
MONTHLY INTEREST : |
ACCOUNT HISTORY REPORT
Location:|78328
. AcctNbr: 2331000002
. Acct Name:| GENERAL FUND #2
Name: VAL VERDE COUNTY
i Pool Name: TEXPOOL
Pool Nbr: 449
Transaction Description  Settle Date  Transaction Date ' Price Deposits Checks = Balance
BEGINNING BALANCE 09/30/16 | i . $1,249.73
MONTHLY INTEREST 10/31/16 | 10/31/16 ' $1.00.  $0.31 . $1,250.04
MONTHLY INTEREST 11/30/16 | 11/30/16 . $1.00,  $0.30; $1,250.34
MONTHLY INTEREST 12/31/16 E 12/31/16 - $1.00.  $0.48, $1,250.82
MONTHLY INTEREST 013117 | 01/3117 | $1.00, $0.62 - $1,251.44
MONTHLY INTEREST 02/28/17 ! 02/28/17 l $1.00 $1,252.00

MONTHLY INTEREST
MONTHLY INTEREST
MONTHLY INTEREST
MONTHLY INTEREST
MONTHLY INTEREST

MONTHLY INTEREST

IMONTHLY INTEREST

- $056

|
-
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ACCOUNT HISTORY REPORT

Location: 78328
~ Acct Nbr: 2331000003
~ Acct Name: ROAD & BRIDGE FUND
. Name: VAL VERDE COUNTY
" Pool Name: TEXPOOL
~ Pool Nbr: 449
I : i
Transaction Description Settle Date j Transaction Date Price :Depositsi' Checks Balance
BEGINNING BALANCE . 09/30/16 | } , 1 $804.82
MONTHLY INTEREST - 10/31/16 . 10/3116 | $1.00,  $0.31 $805.13
MONTHLY INTEREST | 11/30116 | 11/30/16 $1.00  $0.30 $805.43
MONTHLY INTEREST 123116 123116 | $1.000  $0.31 : $805.74
MONTHLY INTEREST 01/3117 _ 01/3117 | $1.00  $0.31. | $806.05
MONTHLY INTEREST 02/28/17 ~  02/28/17 = $1.00.  $0.28 | $806.33
MONTHLY INTEREST | : | j
MONTHLY INTEREST ! ; j
MONTHLY INTEREST ' } E
MONTHLY INTEREST ? |
MONTHLY INTEREST
MONTHLY INTEREST 7 : |
MONTHLY INTEREST | : 3 ;
ACCOUNT HISTORY REPORT ,
Location:. 78328
~ Acct Nbr: 2331000004 ;
Acct Name: VAL VERDE COUNTY INTEREST & SINKING FUND i
ﬁ Name: VAL VERDE COUNTY
Pool Name: TEXPOOL
~ Pool Nbr: 449 X |
Transaction Description ' Settle Date | Transaction Date : Price \Deposits ~ Checks | Balance
BEGINNING BALANCE . 09/30/16 j ; | $4,148.05
MONTHLY INTEREST ©10/3116 © 10/31/16 | $1.000  $1.24 | $4,149.29
MONTHLY INTEREST 11/30116 | 11/30/16 . $1.00  $1.41  $4,150.70
MONTHLY INTEREST 1231116 12/3116  $1.00/  $163 | 9415233
MONTHLY INTEREST 01/31117 013117 | $1.00  $1.83 . $4,154.16
MONTHLY INTEREST 02/28/17 02/28/17 | $1.00.  $1.68 | $4,155.84

MONTHLY INTEREST
MONTHLY INTEREST
MONTHLY INTEREST
MONTHLY INTEREST
MONTHLY INTEREST
MONTHLY INTEREST
MONTHLY INTEREST
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VAL VERDE COUNTY
INTEREST INCOME

FISCAL YEAR ENDING SEPTEMBER 30, 2017

ACCOUNT INFORMATION OCT NOV DEC JAN FEB MAR APR MAY JUN JUL AUG SEP YTD
CHECKING -
MONEY MARKET -
H.O.T. FND
GENE 111111.00-11060 0.95 1.00 0.95 1.00 0.96 4.86
WESTEXAN
RAL 'HE BANK & 11110011020 47927 | 2,468.90 | 2,459.13 | 1,830.97 2,683.17 9,021.44
FUND TRUST CcD'S -
mﬁﬂmmﬁo " 0.31 0.30 0.32 0.59 0.56 2.08
oL
A111.0011040 0.31 0.30 0.48 0.62 0.56 2.27
RUAD CHECKING -
&
2331000004
BRIDG| TtEXPOOL 12202270 0011140 0.31 0.30 0.31 0.31 0.28 1.51
E TEXAS CHECKING
EITNT | COMMUNITY | 1222-2222-00-11130 -12.68 18.23 17.68 15.36 19.40 o
THE BANK & MONEY MARKET
INTE TRUST 1333.3333.00.11071 73.80 76.37 78.94 78.97 7.35 379.43
CHECKING
REST THE BANK & 1333-3333-00-11070 1.80 2.12 1.86 212 1.80 9.70
& TRUST cD's
SINKI 1333-3333-00-11200 -
2331000004
NG TEXPOOL 1333.3333.00.11090 1.24 141 1.63 1.83 1.68 7.79
FUND TEXAS CHECKING
COMMUNITY |  1333.333.00.11080 76.82 96.11 105.65 109.50 86.33 474.41
THE BANK & CHECKING
AYROL| " rust 4444440011110 71.38 108.30 129.28 134.27 144.74 587.97
LAW CHECKING -
LIBRA
TEXAS CHECKING
RY | communiry 1555 111L00-11170 1.06 1.08 0.93 0.74 0.66 )




RESOLUTION NO:

AN RESOLUTION OF THE COMMISSIONERS COURT OF VAL VERDE COUNTY, TEXAS
AUTHORIZING THE VAL VERDE COUNY COMMISSIONERS COURT TO APPROVE THE
RECOMMENDED COUNTY INVESTMENT POLICY EFFECTIVE MARCH 13, 2017 TO
SEPTEMBER 30™, 2017. IN ADDITION, AUTHORIZING VAL VERDE COUNTY
COMMISSIONERS COURT TO APPROVE THE APPOINTMENT OF VAL VERDE COUNTY
TREASURER AARON D. RODRIGUEZ, AS CIO, VAL VERDE COUNTY JUDGE EFRAIN V.
VALDEZ, VAL YVERDE COUNTY COMMISSIONER ROBERT “BEAU” NETTLETON AND
VAL VERDE COUNTY AUDITOR MATTHEW WEINGARDT, AS INVESTMENT
COMMITTEE MEMBERS TO THE COUNTY INVESTMENT COMMITTEE.

WHEREAS, the Val Verde County Investment Committee recommends aforementioned County

Investment policy to be effective October 1, 2016 to September 30", 2017 to be approved by resolution -
by the Commissioners Court of Val Verde County

WHEREAS, the Val Verde County Commissioners Court approve the appointment of Val Verde County
Treasurer, Aaron D. Rodriguez as ClO. In addition appointing Val Verde County Judge Efrain V. Valdez,
Val Verde County Commissioner Robert “Beau™ Nettleton and Val Verde County Auditor Matthew
Weingardt as County Investment Committee Members to said Count Investment Committee

NOW, THEREFORE, BE IT ORDERED BY THE COUNTY COMMISSIONERS COURT OF
VAL VERDE COUNTY, TEXAS

That the Val Verde County Commissioners Court approves the recommended County Investment Policy

to be effective March 13™, 2017 to September 30", 2017 and approve the appointment of the Members of
the County Investment Committee.

PASSED and APPROVED, this 13™ day of MARCH, 2017

. Lady
HONO ABLE EFRAIN VALDEZ
COUNTY JUDGE N
. / A
M L\‘)(LMUZ««_- VI XQ‘JL\A
HONORABLE MARTIN WARDLAW HONORABLE LEWIS OWENS
COUNTY COMMISSIONER, PCT. | COUNTY COMMISSIONER, PCT. 2
. -

AT R =
AONORABLE ROBERT NETTLETON NORABLE GUSTAVO FLORES
COUNTY COMMISSIONER, PCT. 3 COUNTY COMMISSIONER, PCT. 4

7 ATTEST: )
/ /o
4 . ,"l'/, ,ﬁ.//( ,"—~~-'., 1(/1///?7( ;
HONORABLE GENEROSA GRACIA-RAMON :
COUNTY CLERK
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~ VAL VERDE COUNTY
HUMAN RESOURCES DEPT

MEMORANDUM

To: Efrain Valdez, County Judge

From: Juanita Barrera, HR ljirector

Date: March 8, 2017

Subject: AGENDA ITEMS FOR MARCH 2017

Listed below are several personnel matters which need to be part of the upcoming March agenda for HR
reporting period from February 9, 2017 through March 8, 2017.

A. Joe Frank Martinez, Sheriff, requesting to have Mr. Matthew Weingardt, County Auditor start
issuing checks to Brenda Garcia, Telecommunications Opr. with an annual salary of $24,000.00
effective February 20, 2017. Ms. Garcia is replacing Jennifer DeHaan who resigned.

B. Joe Frank Martinez, Sheriff, requesting to have Mr. Matthew Weingardt, County Auditor stop
issuing checks to Michael Gulledge, Chief Deputy, effective February 24, 2017. Mr. Guiledge
resigned.

C. Joe Frank Martinez, Sheriff, requesting to have Mr. Matthew Weingardt, County Auditor start
-issuing checks to Douglas Spielman, Chief Deputy with an annual salary of $56,131.19 effective
March 01, 2017. Mr. Spielman is replacing Michael Gulledge who resigned.

D. Lewis Owens, Commissioner Pct. 2, requesting to have Mr. Matthew Weingardt, County Auditor
stop issuing checks to Miguel Cedillo, Building Maintenance Worker, effective February 22,
2017. Mr. Cedillo resigned.

E. Graciela Monday, Librarian, requesting to have Mr. Matthew Weingardt, County Auditor stop
issuing checks to Heriberto Sanchez, Maintenance Worker, effective February 282, 2017. Mr.
Sanchez retired.

F. Graciela Monday, Librarian, requesting to have Mr. Matthew Weingardt, County Auditor start
issuing checks to Rene Castaneda, Maintenance Worker with an annual salary of $21,450.00
effective March 01, 2017. Mr. Castaneda is replacing Heriberto Sanchez who retired.

G. Jerry Rust, Fire Chief, requesting to have Mr. Matthew Weingardt, County Auditor stop issuing
checks to Jose Barragan, Fire Fighter, effective March 01, 2017. Mr. Barragan was terminated.

H. Robert Nettleton, Commissioner Pct. 3, requesting to have Mr. Matthew Weingardt, County

Auditor stop issuing checks to Roberto Rivera, Lt. Equipment Operator, effective March 02,
2017. Mr. Rivera retired.
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